
Job Title: Fire Inspector (Fire Department) 
Req Id 11956 - Posted 10/24/2019 - Fire & EMS / Public Safety 
VILLAGE OF SCHAUMBURG 
Human Resources Department 
101 Schaumburg Court 
Schaumburg, IL 60193 
http://www.schaumburg.com/ 

 The Village of Schaumburg is a thriving community of 75,936 residents located 12 miles west of O’Hare International 
Airport and approximately 26 miles northwest of the City of Chicago.  The community is the base of the second 
largest concentration of retail, office and commercial activity in the state of Illinois. Of special distinction, the village 
was recently named one of the "Top Ten Best Places to Live" by Money Magazine, is ranked No. 5 overall in 
WalletHub's "Best Illinois Cities for Jobs" and, for the fifth year in a row, received the Distinguished Budget 
Presentation Award from the Government Finance Officers Association (GFOA) for meeting the highest principles of 
governmental budgeting. 

 The village employs approximately 600 employees in a variety of departments within the organization, such as 
police, fire, public works, engineering, finance, human resources, cultural services, community development, 
information technology, and transportation.  Our employees work to serve the residents and strive to make 
Schaumburg the best community it can be. 

 NOW ACCEPTING APPLICATIONS FOR THE POSITION OF: 

Fire Inspector (Fire Department) with an online application deadline of 11/24/2019 or until 75 applicants have 
successfully completed the application process. 

STARTING PAY RATE:  $27.96 - $31.61 per hour based on a 40-hour work week.  Salary dependent on 
qualifications.  The salary range for this position grade is $27.96 - $42.58. This position is represented by a union; 
you may refer to the AFSCME collective bargaining agreement available on our website. 

Please attach as part of your application all necessary documents verifying that you meet the minimum qualifications 
for the position. 

 JOB SUMMARY: 

This position is considered a civil fire prevention officer responsible for the effective enforcement of Village fire and 
life safety codes and ordinances through inspections of residential, commercial, and industrial properties. Position 
requires self-discipline, accurate scheduling, spontaneous problem resolution, excellent verbal and written 
communication skills, provision of expert testimony in courts of law, and working autonomously.  

Shall occasionally be required to perform inspections and/or duties as designated, beyond and/or in addition to, the 
normal work day or work week. 

JOB DUTIES: 

1. Responsible for understanding and applying Village of Schaumburg Code of Ordinances and any adopted 
codes and ordinances. 

2. Performs inspections and fire systems tests of new and existing buildings to ensure compliance with fire and 
life safety codes. 

3. Organizes daily work schedule, and completes designated or scheduled inspections and/or assignments, 
prior to end of work day. 

4. Investigates complaints and performs inspections as required to promote safety and prevent fire 
hazards.  Also responsible for contacting and notifying responsible parties involved, and assisting in 
resolving all code infractions to ensure compliance with codes and ordinances. 
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5. Provides technical assistance, correspondence, and/or notices, to the general public, Village personnel, 
property owners, and contractors. 

6. Issues warning notices, tickets and citations as directed, involving violations of the Village of Schaumburg 
Code of Ordinances, and/or other related Village adopted ordinances and codes. Maintains documentation 
and appears in court as necessary. 

7. Reviews job site plans/drawings for any discrepancy or deviation from Village approved plans/drawings. 
8. Utilizes special tools, instruments, equipment, etc. as necessary in fulfilling job duties or assigned tasks, as 

directed. 
9. Attends educational courses and seminars as needed in order to maintain certifications and licenses, or as 

directed. 
10. Performs other duties as assigned. 

 QUALIFICATIONS: 

1. Associates Degree in fire science, building technology or closely related field. 
2. A minimum of two years of fire prevention or inspection experience. 
3. Certification in Fire Inspector I with the International Code Council or ability to obtain within one year date of 

hire. 
4. Experience in a position involving customer service and customer complaint investigation skills. 
5. Possession of a valid driver’s license and reliable transportation. 
6. Proficiency with current computer software systems, including email, calendar programs, job specific 

software, and customer service systems preferred or within the first six months of employment. 

General knowledge of the requirements and materials that relate to fire prevention codes, occupancies, egress and 
safety, and hazardous materials. General knowledge of the requirements for legal enforcement of Village of 
Schaumburg Code of Ordinances. Ability to effectively enforce the Village of Schaumburg Code of Ordinances and 
related adopted ordinances.  Ability to prepare written reports based on filed complaints and/or inspection 
results. Ability to maintain files of general information, letters, memorandums, correspondence inspection 
reports. Ability to investigate, locate, and detect code violations relating to property maintenance and licensing. Ability 
to communicate and to establish and maintain working relations with residents, property owners, contractors, 
tradesmen and the general public in a professional manner. Must possess the ability to analyze complex problems to 
arrive at recommendations. Ability to communicate and to establish and maintain working relations with 
coworkers. Capable of sound decisions through analytical abilities to resolve complaints, conduct inspection, and 
ability to make professional judgments when enforcing departmental policies, procedures, and operations. 

 WORKING CONDITIONS/PHYSICAL REQUIREMENTS: 

1. Capable of climbing ladders, stairs, scaffolding, ramps, stairwells, etc. 
2. Capable of stooping, crawling, bending the body downward and forward by bending spine at the waist, 

bending the body forward and downward by bending leg and spine, moving about on hands and knees or 
hands and feet, extending arm(s) and hand(s) in any direction; seizing, holding, grasping, turning with 
hands; picking, pinching, or otherwise working with fingers; maintaining body equilibrium to prevent falling 
when walking, running, standing, or crouching. 

3. Ability to judge distances so as to see objects where and as they actually are, ability to distinguish objects by 
the eye, ability to perceive the nature of sounds, ability to feel objects such as size, shape, or texture by the 
use of fingers and finger tips, ability to distinguish varying degrees of temperatures. 

4. Capable of good speech with the ability to speak before audience with poise and well-modulated voice 
control using the English language. 

5. Capable to withstand heights, walk on roofs, maneuver around and/or through obstacles, construction 
materials, manufactured materials and/or equipment. 

6. Capable of operating instruments, tools, and equipment that are job related and/or as directed. 
7. Necessity to effectively communicate in written form. 
8. Capable of conducting thorough plan/drawing review, interpreting customer requests, proof reading, working 

with figures, and effectively performing code enforcement and compliance. 
9. Lifting and carrying up to 25 pound weights occasionally. 
10. Exposure to high levels of noise for extended period. 
11. Exposure to extreme temperatures for prolonged periods, and/or abrupt changes to temperatures and 

weather. 



12. Exposure to petroleum products, chemicals, acids, fumes, dust, or disagreeable odors, human, animal or 
rodent fecal matter, exposure to rodents and/or pests, or inadequate ventilation. 

13. Exposure to inclement weather conditions, standing water, mud, concrete placement, obstacles, and 
construction materials. 

BENEFITS: 

The Village of Schaumburg has a competitive benefit package which includes: flexible benefit Section 125 plan 
including health, dental, vision, and life insurance as well as medical and dependent care flexible spending accounts, 
a retirement plan through the Illinois Municipal Retirement Fund, paid holidays, paid vacation, sick leave, tuition 
reimbursement, and more. 

SELECTION PROCESS: 

Candidate screening process may consist of an application review, skills testing, employability assessment, 
interviews, reference checks, and other job-related testing or verifications.  Chosen candidates will be subject to a 
background and criminal history investigation, and qualifying pre-employment medical examination and drug screen. 

  

THE VILLAGE OF SCHAUMBURG IS AN EQUAL OPPORTUNITY EMPLOYER 
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